
Finding and  

using 

appropriate 

sources 

Recognising 

scholarly 

formats 

Critical evaluation 

 
texts 

search results 

 reading lists 

Citation  

styles / 

practices 

Reference 

management 

Critical 

questioning 

Using other 

people’s 

information Tagging and 

futureproofing 

Using evidence 

and framing 

problems 
Synthesising 

viewpoints 
Academic writing 

conventions 

Active 

notemaking 

Structuring 

and presenting 

your work 

? 
Strategic 

reading 

File and data 

management 

Em
m

a 
C

o
o

n
an

 
C

am
b

ri
d

ge
 U

n
iv

er
si

ty
 L

ib
ra

ry
 

@
Li

b
G

o
d

d
es

s 



If
 y

o
u

 u
se

 M
ic

ro
so

ft
 O

ff
ic

e.
co

m
 o

r 
th

e 
M

ic
ro

so
ft

 O
ff

ic
e 

W
eb

 A
p

p
s,

 y
o

u
 m

ay
 h

av
e 

ac
ce

ss
 t

o
 m

ed
ia

 im
ag

es
, c

lip
 a

rt
, 

an
im

at
io

n
s,

 s
o

u
n

d
s,

 m
u

si
c,

 v
id

eo
 c

lip
s,

 t
em

p
la

te
s 

an
d

 o
th

er
 f

o
rm

s 
o

f 
co

n
te

n
t 

("
m

ed
ia

 e
le

m
en

ts
")

 p
ro

vi
d

ed
 w

it
h

 t
h

e 
so

ft
w

ar
e 

av
ai

la
b

le
 o

n
 O

ff
ic

e.
co

m
 o

r 
as

 p
ar

t 
o

f 
a 

se
rv

ic
e 

as
so

ci
at

ed
 w

it
h

 t
h

e 
so

ft
w

ar
e.

 Y
o

u
 m

ay
 c

o
p

y 
an

d
 u

se
 t

h
e 

m
ed

ia
 

el
em

en
ts

 in
 p

ro
je

ct
s 

an
d

 d
o

cu
m

en
ts

.  
h

tt
p

:/
/w

in
d

o
w

s.
m

ic
ro

so
ft

.c
o

m
/e

n-
gb

/w
in

d
o

w
s-

liv
e/

m
ic

ro
so

ft
-s

er
vi

ce
s-

ag
re

e
m

en
t 


